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CONSENT TO SEVER

APPLICATION
SUBMITTED TO TOWN
AND REVIEWED WITH

PLANNER FOR
COMPLETENESS*

NOTICE OF DECISION

PUBLIC NOTICE OF APPLICATION BY MAIL
TO LANDOWNERS WITHIN 60 METRES OF
SUBJECT PROPERTY AND POSTING OF A

SIGN ON SUBJECT PROPERTY

IF NO DECISION WITHIN 90
DAYS, APPLICANT MAY
APPEAL TO THE LANDS

TRIBUNAL

APPLICANT CLEARS
CONDITIONS

TRANSFER DEED IS
PRESENTED TO

SECRETARY-TREASURER
OF TOWN FOR

STAMPING

APPEAL TO LANDS
TRIBUNAL

COMMITTEE OF
ADJUSTMENT HOLDS

A MEETING AND
MAKES DECISION

SUBJECT TO
CONDITIONS

LANDS TRIBUNAL
GRANTS

PROVISIONAL
CONSENT

LANDS
TRIBUNAL MAY
DISMISS APPEAL

OR HOLD
HEARING

LANDS TRIBUNAL
DENIES APPLICATION

15 DAYS

20 DAYS

ONE YEAR TO CLEAR CONDITIONS



MINOR VARIANCE

APPLICATION
SUBMITTED TO TOWN
AND REVIEWED WITH

PLANNER FOR
COMPLETENESS*

NOTICE OF DECISION

PUBLIC NOTICE OF APPLICATION BY MAIL
TO LANDOWNERS WITHIN 60 METRES OF
SUBJECT PROPERTY AND POSTING OF A

SIGN ON SUBJECT PROPERTY

NO APPEAL DECISION
FINAL

APPEAL TO LANDS
TRIBUNAL

COMMITTEE OF
ADJUSTMENT HOLDS

A MEETING AND
MAKES DECISION

(MAY BE SUBJECT TO
CONDITIONS)

LANDS TRIBUNAL
DENIES APPLICATION

LANDS
TRIBUNAL MAY
DISMISS APPEAL

OR HOLD
HEARING

10 DAYS

20 DAYS

LANDS TRIBUNAL
GRANTS APPLICATION

30 DAYS



ZONING BY-LAW AMENDMENT

20 DAYS

15 DAYS

APPLICATION
SUBMITTED TO TOWN
AND REVIEWED WITH

PLANNER FOR
COMPLETENESS*

NOTICE OF PASSING

NOTICE OF APPLICATION SENT BY MAIL
TO LANDOWNERS WITHIN 120 METRES

OF SUBJECT PROPERTY AND PLACING OF
SIGN ON SUBJECT PROPERTY

PUBLIC
MEETING

HELD

NO APPEAL
BY-LAW DEEMED TO HAVE
COME INTO FORCE ON THE

DAY IT WAS PASSED

APPEAL TO LANDS
TRIBUNAL

COUNCIL
MAKES

DECISION ON
ZBA

LANDS TRIBUNAL
MAY DISMISS

APPEAL OR HOLD
HEARING

LANDS TRIBUNAL
GRANTS ZBA

15 DAYS

20 DAYS

LANDS TRIBUNAL
DENIES APPLICATION

IF NO DECISION WITHIN 90
DAYS, APPLICANT MAY
APPEAL TO THE LANDS

TRIBUNAL

APPLICANT MEETS WITH TOWN’S PLANNING
REVIEW COMMITTEE AND CONSULTS WITH

OTHER PUBLIC BODIES AS NECESSARY

20 DAYS

NOTIFY APPLICANT THAT
INFO/MATERIAL HAS BEEN PROVIDED

IF NEGATIVE NOTICE GIVEN,
APPLICANT MAY APPEAL TO

THE LANDS TRIBUNAL

30 DAYS



OFFICIAL PLAN AMENDMENT

120 DAYS

COUNTY
DECISION AND

NOTICE OF
DECISION

APPLICATION
SUBMITTED TO TOWN
AND REVIEWED WITH

PLANNER FOR
COMPLETENESS*

NOTICE OF ADOPTION
AND FORWARDING OF

DRAFT OPA TO COUNTY

PUBLIC NOTICE OF APPLICATION BY MAIL
TO LANDOWNERS WITHIN 120 METRES

OF SUBJECT PROPERTY, TO PUBLIC BODES
PRESCRIBED BY PLANNING ACT AND
PLACING OF NOTICE IN LOCAL PAPER

PUBLIC
MEETING
HELD ON

DRAFT OPA

NO APPEAL DECISION IS FINAL
APPEAL TO LANDS

TRIBUNAL

COUNCIL
DECISION ON
DRAFT OPA

LANDS TRIBUNAL
MAY DISMISS

APPEAL OR HOLD
HEARING

LANDS TRIBUNAL
GRANTS OPA

15 DAYS

20 DAYS
TO APPEAL

LANDS TRIBUNAL
DENIES APPLICATION

IF NO PUBLIC MEETING OR
NO DECISION WITHIN 120

DAYS OR COUNCIL REFUSES
TO ADOPT THE DRAFT OPA,
APPLICANT MAY APPEAL TO

THE LANDS TRIBUNAL

APPLICANT MEETS WITH TOWN’S PLANNING
REVIEW COMMITTEE AND CONSULTS WITH

OTHER PUBLIC BODIES AS NECESSARY
(INCLUDING PRESCRIBED PRECONSULTATION

WITH THE MMAH)

20 DAYS
30 DAYS

NOTIFY APPLICANT THAT
INFO HAS BEEN

SUBMITTED

IF NEGATIVE NOTICE IS
GIVEN, APPLICANT MAY
APPEAL TO THE LANDS

TRIBUNAL

120 DAYS

30 DAYS15 DAYS



PLAN OF SUBDIVISION REVIEW

NOTICE OF DECISION AND
CONDITIONS

LOCAL APPLICATION
SUBMITTED TO T AND

REVIEWED WITH
PLANNER FOR

COMPLETENESS*

AFTER MEETING WITH
TOWN’S PLANNING

REVIEW COMMITTEE AND
CONSULTING WITH OTHER

PUBLIC BODIES AS
NECESSARY, APPLICANT
SUBMITS PROVINCIAL

APPLICATION
CONTAINING

INFORMATION
PRESCRIBED BY THE ACT

TO MMAH

PUBLIC
MEETING

REGISTRATION OF PLAN
APPEAL TO LANDS

TRIBUNAL

COUNTY OF ESSEX
MAKES DECISION AND
IMPOSES CONDITIONS

LANDS TRIBUNAL
MAY DISMISS

APPEAL OR HOLD
HEARING

MINIMUM
14 DAYS

20 DAYS
TO APPEAL

LANDS TRIBUNAL
DENIES APPLICATION

IF NO DECISION WITHIN 90
DAYS OR COUNCIL REFUSES
TO ADOPT THE DRAFT OPA,
APPLICANT MAY APPEAL TO

THE LANDS TRIBUNAL

COUNTY SOLICITS
COMMENTS THROUGH

ONE-WINDOW APPROACH
AND INSTRUCTS TOWN TO

HOLD PUBLIC MEETING
ON DRAFT PLAN OF

SUBDIVISION

NOTICE OF APPLICATION
SENT BY MAIL TO

LANDOWNERS WITHIN
120 METRES OF SUBJECT

PROPERTY, TO PUBLIC
BODIES PRESCRIBED BY

PLANNING ACT AND
PLACING OF NOTICE IN

LOCAL PAPER

LANDS TRIBUNAL
GRANTS DRAFT

APPROVAL WITH
CONDITIONS

APPLICANT CLEARS
CONDITIONS

FINAL APPROVAL OF PLAN



SITE PLAN APPROVAL

LANDS TRIBUNAL MAY
DISMISS APPEAL OR HOLD

HEARING

LANDS TRIBUNAL
DENIES APPLICATION30 DAYS

DECISION TO COUNTY

NOTICE SENT BY MAIL TO
LANDOWNERS WITHIN

120 METRES OF SUBJECT
PROPERTY

PUBLIC MEETING

15 DAYS

30 DAYS

LANDS TRIBUNAL
HEARING

APPLICATION
SUBMITTED TO TOWN
AND REVIEWED WITH

PLANNER FOR
COMPLETENESS*

SITE PLAN REVIEWED BY
TOWN’S PLANNING

REVIEW COMMITTEE AND
OTHER PUBLIC BODIES AS

NECESSARY

SITE PLAN CONTROL
AGREEMENT IS REGISTERED

ON TITLE

REFERRAL TO LANDS
TRIBUNAL BY APPLICANT

COUNCIL AUTHORIZES
EXECUTION OF THE

AGREEMENT OR
INSTRUCTS THAT

CHANGES BE MADE

LANDS TRIBUNAL
DETERMINES THE

DETAILS OF THE PLANS
AND CORRESPONDING

PROVISIONS OF THE
AGREEMENT

IF NO DECISION WITHIN 30
DAYS, APPLICANT MAY REFER
THE SITE PLAN TO THE LANDS

TRIBUNAL

DRAFT SITE PLAN
CONTROL AGREEMENT

PREPARED AND
PRESENTED TO COUNCIL

NOTICE OF COMPLETENESS
TO APPLICANT

IF NEGATIVE NOTICE IS
GIVEN, APPLICANT MAY
APPEAL TO THE LANDS

TRIBUNAL

APPEAL NO NOTICE TO THE
LANDS TRIBUNAL

30 DAYS 30 DAYS

14 DAYS

120 DAYS

20 DAYS COUNTY
DECISION



CALCULATION OF SECURITIES AND DEPOSITS
(INCLUDING OVERSIZE CHARGES)

DEVELOPER SUBMITS
ENGINEERING DRAWINGS

AND CERTIFIED COST
ESTIMATES (OR TENDER)

SUBMIT ALL TO
INFRASTRUCTURE

SERVICES
FOR REVIEW

IDS NOTIFIES DEVELOPER OF SECURITIES
AND DEPOSITS (INCLUDING OVERSIZING

CHARGES WHERE APPLICABLE)

NOTE:
1. Process described here is a sub-process to other flow charts, as indicated.

DEVELOPER REQUESTS
CONFIRMATION OF

SECURITIES AND DEPOSITS



CONSTRUCTION DRAWING APPROVAL

DETERMINATION
OF A COMPLETE

APPLICATION

NOTE:
1. Engineer’s plan submission must include cover letter describing the project.

DEVELOPER’S
ENGINEER SUBMITS

DRAWINGS TO
INFRASTRUCTURE

SERVICES

REVIEW
BY IDS

REVISE AND
RESUBMIT

(AS REQUIRED)

COMMENTS TO
DEV. ENG.

NO

YES

PARALLEL PRO
CESS

ADVISE

SUBMITREVIEW BY
IDS

DEVELOPER’S ENGINEER
& PLANNING NOTIFIED

THAT DRAWINGS
APPROVED BY IDS

AGENCY APPROVALS
(MECP ECA

APPLICATION)
TRANSFER OF REVIEW

DEVELOPER REQUESTS AN OFFER
TO CONNECT TO UTILITY FOR THE

PLANNED SUBDIVISION AND
PROVIDES ALL INFORMATION
REQUIRED TO PREPARE OFFER

SUBDIVISION DESIGN COMPLETED
ESTIMATE OF COST TO DEVELOP

PREPARED
ECONOMIC EVALUATION

PERFORMED
OFFER TO CONNECT PREPARED

DEVELOPER PRESENTED WITH
OFFER TO CONNECT COMPLETE

WITH DESIGN DRAWING

DEVELOPER
ACCEPTS ONE

OPTION WITHIN
THE OFFER

WITHIN 60 DAYS

DEVELOPER RETURNS SIGNED
OFFER ALONG WITH ALL

DEPOSITS/FUNDS REQUIRED AS
PER AGREEMENT

NO

YESCONFIRMATION THAT
ALL INFORMATION

PROVIDED

AGREEMENT PREPARER
CONFIRMS CONDITIONS

ARE CLEARED AND
EXECUTE AGREEMENT

CONSTRUCTION
COMMENCES

PRE-CONSTRUCTION
MEETING

DEVELOPER
SUBMITS

SECURITIES

AGENCY
APPROVALS
RECEIVED

AGREEMENT
COMPLETE

YES

NO

ELECTRICAL UTILITY PROCESS



ACCEPTANCE AND ASSUMPTION OF SERVICES

NOT PAID

1 YEAR MINIMUM
WARRANTY EXPIRES

ALL SERVICES UNDER
DEVELOPMENT

AGREEMENT
COMPLETED

IDS REPORTS THAT
WORKS ARE

COMPLETE AND
ACCEPTABLE

DEVELOPER’S
ENGINEER PROVIDES

CERTIFIED ESTIMATE OF
OUTSTANDING WORKS

IDS TO REVIEW PERFORMANCE SECURITY BASED
ON REMAINING OBLIGATIONS AND PROVIDE

REFUND TO DEVELOPER IF APPLICABLE

REPEAT AS REQUIRED

DEV. ENG.
NOTIFIES THAT THE
SURFACE COURSE
ASPHALT IS TO BE

PLACED

SURFACE
COURSE
ASPHALT
PLACED

AS-BUILT
INFORMATION

SUBMITTED WITHIN
3 MONTHS OF
ACCEPTANCE

1 YEAR MINIMUM
WARRANTY EXPIRES

STATUTORY
DECLARATION

SUBMITTED THAT
ALL PARTIES PAID
FROM DEV. ENG.

DEVELOPERS ENG.
REQUESTS THAT

SURFACE COURSE
BE ASSUMED

IDS INSPECT
SURFACE COURSE
WITH DEV. ENG.

IDS REPORTS THAT
WORKS ARE

COMPLETE AND
ACCEPTABLE

IDS ISSUES LETTER
TO ASSUME

SURFACE COURSE

IDS TO REVIEW MAINTENANCE
SECURITY BASED ON REMAINING

OBLIGATIONS AND PROVIDE REFUND
TO DEVELOPER IF APPLICABLE AND
FOLLOWING COUNCIL APPROVAL

CONFIRM
INSTALLATION OF

THIRD PARTY
UTILITIES

IDS DIRECTOR OF
INFRASTRUCTURE ISSUES LETTER
TO ASSUME STORM, SANITARY,

WATER, BASE ASPHALT, SIDEWALK,
ETC., AND TO PUT SURFACE

ASPHALT ON ONE YEAR
MAINTENANCE

NOTE:
1. Storm, sanitary, water, base asphalt, sidewalk. (sewer to be videoed)

DELAY
UNTIL
PAID

DIRECTOR OF
INFRASTRUCURE
SERVICES ISSUES

LETTER TO ACCEPT
STORM, SANITARY,

WATER, BASE
ASPHALT, SIDEWALK,
ETC. AND START ONE
YEAR MAINTENANCE

REPAIR OF DEFICIENCIES

INSPECTION OF WORKS BY IDS
AND BUILDING DEPARTMENT

WITH DEV. ENG

DEV. ENG. REQUESTS
ACCEPTANCE OF

SEWERS, WATER, BASE
ASPHALT, ETC. TO IDS

IN WRITING

NOT PAID

PAID

CALCULATION
OF SECURITIES
AND DEPOSITS

DELAY
UNTIL
PAID

PAID REPEAT AS
REQUIREDREPAIR OF DEFICIENCIES

REPEAT AS
REQUIRED

REPAIR OF DEFICIENCIES

INSPECTION OF
INFRASTRUCTURE1 BY

IDS AND BUILDING
DEPT. WITH DEV ENG

CALCULATION
OF SECURITIES
AND DEPOSITS

IDS REPORTS
THAT WORKS

ARE COMPLETE
AND

ACCEPTABLE

PASSES

PASSES

DOES NOT PASS

DOES NOT PASS

DOES NOT PASS

PASSES

PA
RA

LL
EL

 P
RO

CE
SS

STATUTORY DECLARATION
THAT ALL PARTIES PAID

FROM DEV. ENG.

SUBMIT
SIGNAGE
AND LINE
PAINTING
PLAN FOR
APPROVAL



REMOVAL OF HOLDING (H) SYMBOL

APPLICANT
NOTIFIED THAT

ADDITIONAL
INFORMATION

AND/OR STUDIES
ARE REQUIRED

REPEAT AS
REQUIRED

PRE-CONSULTATION
WITH PLANNING STAFF

PROPOSED APPLICATION
SUBMITTED TO TOWN
AND REVIEWED WITH
PLANNING STAFF FOR
COMPLETENESS AND

COMFORMITY

CONSULTATION WITH OTHER
AGENCIES (IF REQUIRED)

APPLICATION DEFERRED
TO FUTURE MEETING

APPLICATION APPROVED –
REMOVAL OF A HOLDING (H)

SYMBOL

REPORT PREPARED FOR
COUNCIL REVIEW

NOTICE OF
INTENTION TO

PASS A HOLDING
(H) BY-LAW

COUNCIL MEETINGAPPLICATION DENIED



PART LOT CONTROL EXEMPTION

APPLICANT
NOTIFIED THAT

ADDITIONAL
INFORMATION

AND/OR STUDIES
ARE REQUIRED

REPEAT AS
REQUIRED

PRE-CONSULTATION
WITH PLANNING STAFF

PROPOSED APPLICATION
SUBMITTED TO TOWN
AND REVIEWED WITH
PLANNING STAFF FOR
COMPLETENESS AND

COMFORMITY

CONSULTATION WITH OTHER
AGENCIES (IF REQUIRED)

APPLICATION DEFERRED
TO FUTURE MEETING

APPLICATION APPROVED – CERTIFIED COPY OF THE
BY-LAW MUST BE REGISTERED ON THE TITLE OF THE
LANDS. UPON REGISTRATION THE EXEMPTION IS IN

PLACE AND THE LAND MAY BE CONVEYED AS
APROVED AND DECRIBED IN THE BY-LAW

REPORT PREPARED FOR
COUNCIL REVIEW

COUNCIL MEETING
AND OPPORTUNITY

FOR PUBLIC
COMMENT

APPLICATION DENIED



Acronyms

OLT Ontario Land Tribunal

ZBA Zoning By-Law Amendment

OPA Official Plan Amendment

MMAH Ministry of Municipal Affairs and Housing

IDS Infrastructure Development Services

MECP Ministry of the Environment, Conservation, and Parks

Legend

PROCESSSTART / END POINT
DECISION

POINT
INPUT

REQUIRED

DELAY DOCUMENTSUBROUTINE

MERGE

PA
RA

LL
EL

 P
RO

CE
SS


